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Business EIN numbers, more formally known as Employer Identification Numbers, are essential for 

businesses of all sizes. They are issued by the IRS and are required to file taxes, open a business bank 

account, and apply for business licenses. EINs provide unique identification, which ensures that each 

business is correctly identified when it comes to filing taxes or other financial documents.  

 

Additionally, having an EIN can help protect your personal information from being tied to your business. 

Furthermore, businesses with EINs can take advantage of certain tax deductions not available without one. 

To obtain an EIN number, a business must first complete and submit an application with the necessary 

information. The entire process is relatively straightforward and typically takes only a few minutes to 

complete. With an EIN in hand, businesses no longer need to worry about identity theft or incorrect tax 

filings - they can finally achieve full compliance with tax laws while protecting their personal information 

in the process. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



Chapter 1 

Introduction to EIN Numbers: What They Are and Why You 

Need One 

 
A business Employer Identification Number (EIN) is a nine-digit number issued by the Internal Revenue 

Service (IRS) that uniquely identifies your business entity. It's used to help the IRS track and assess taxes, 

but it also serves as a key component of your business's legal and financial health. An EIN is required for 

a business to open corporate bank accounts, hire employees, apply for loans, pay taxes, and more. This 

number also helps you establish a good credit history if you plan to borrow money in the future. 

Furthermore, having an EIN can protect you from identity theft and other security threats against your 

personal assets.  

 
An EIN is required for all businesses except certain sole proprietorships with no employees. The process 

of obtaining an EIN is relatively simple. All you need to do is fill out an online application on the IRS 

website or over the phone with an IRS representative. Once you have an EIN, it will remain with your 

business until it closes or goes through a reorganization or merger.  

 
Managing taxes is essential to running any successful business and having an EIN can make this process 

much simpler and less time-consuming. It can be used when filing taxes such as corporate income tax 

returns, employee withholding taxes, sales tax returns and any other forms related to taxation. Furthermore, 

many government agencies require businesses to provide their EIN when applying for permits or licenses 

so it’s important that these numbers are kept up-to-date and accurate at all times.  

 
In conclusion, having an EIN number is essential for any business both big and small in order to stay 

compliant with federal tax laws as well as protect their personal assets from fraudsters or identity thieves. 

Obtaining one requires little effort and offers great rewards in terms of compliance and security for 

businesses operating in today’s competitive market environment. 

  



Chapter 2 

How to Apply for an EIN Number: Step-by-Step Guide 

 
Applying for an Employer Identification Number (EIN) is an important step in becoming compliant with 

the Internal Revenue Service (IRS). An EIN is a unique nine-digit number that identifies your business for 

tax purposes. It’s used to report income, employment taxes, and other tax information to the IRS.  
 

In order to obtain an EIN, you must follow these steps: 
 

1. Determine if you need an EIN. Not all businesses require an EIN, so it’s important to verify if you need 

one. Generally, businesses that have employees or are required to file certain types of returns with the IRS 

should obtain an EIN.  

 
2. Gather necessary information and documents. Before applying for an EIN, make sure you have all the 

relevant information required by the IRS such as business name, address, type of entity (i.e., sole 

proprietorship or corporation), and contact information of owners/officers at hand.  

 
3. Apply through the IRS website or by paper application. You can apply for an EIN through the IRS 

website or by submitting a paper Form SS-4 to the agency by mail or fax. The process typically takes about 

two weeks when applying online and four weeks when submitting a paper application.  
 
4. Receive and store your EIN number securely. Once approved, the IRS will send you your new EIN in a 

letter via mail or email within four weeks after submission of your application either online or by mail/fax 

depending on how you applied for it initially. Make sure to keep this number stored securely as it will be 

needed whenever filing taxes with the IRS going forward. 

  



Chapter 3 

Understanding Your Business Structure and IN Number 

Requirements 

 
Businesses of all sizes must comply with federal, state and local tax laws. One of the most important steps 

in setting up a business is to obtain an Employer Identification Number (EIN), also known as a Federal Tax 

Identification number. An EIN is required by the Internal Revenue Service (IRS) for many activities related 

to taxes and other business functions, such as applying for bank accounts, applying for business licenses 

and permits, filing taxes, establishing employee benefits programs, and opening certain types of 

investments or retirement plans. 
 

Your business structure will determine what type of EIN you need to apply for. Sole proprietorships do 

not typically require an EIN; however, if you are hiring employees or planning to open a separate bank 

account in your name that requires an EIN, you’ll need one. For partnerships, limited liability companies 

(LLCs) and corporations, an EIN is mandatory. It is important to understand the differences between each 

of these business structures so that you can ensure compliance with all applicable tax laws.  

 
The application process for obtaining an EIN involves submitting information about your company such 

as its legal name and address, ownership structure (corporation/ LLC/ sole proprietorship/ partnership), 

primary contact details and whether the company has any employees or independent contractors on payroll. 

Once the submission is complete and approved by the IRS, your business will receive its very own nine-

digit number that serves as its official identifier for tax records and filings. 

 
Having a valid EIN number also allows businesses to engage in financial transactions more securely since 

it serves as proof that they have met their obligations under federal law when conducting certain activities 

such as filing taxes or opening bank accounts. Furthermore, businesses should use their EIN numbers 

whenever they submit paperwork related to payroll processing or other financial transactions; failure to do 

so could result in costly penalties from the IRS or other government agencies.  

 
In short, while obtaining an EIN can be daunting at first due to all the paperwork involved in the process, 

it is essential for any business in order to remain compliant with applicable tax laws – both federal and state 

– throughout its life cycle. With a valid EIN number in hand, businesses are well equipped for success! 

  



Chapter 4 

EIN Number Uses: Tax Filing, Banking, Hiring Employees and 

More 

 
Business EIN numbers, or Employer Identification Numbers, are an essential tool for business owners for 

a variety of reasons. These nine-digit numbers issued by the Internal Revenue Service (IRS) can be used to 

pay taxes, open business bank accounts, hire employees and more. 
 

Tax Filings – Businesses of all sizes must file taxes with the IRS. An EIN number is required to file 

federal tax returns such as payroll taxes, income tax returns and other applicable state taxes. Banks will also 

require an EIN to open a business account. The number provides a secure way for banks to identify 

businesses when making financial transactions from their accounts.  

 
Hiring Employees – When hiring new employees, employers must provide the IRS with information on 

wages made to their employees. This includes filing quarterly and annual payroll tax reports using the EIN 

number assigned to the company. By providing employers with this unique identifier, it allows them to 

monitor their employee’s wages and accurately report on any taxable income earned by their team 

members.  
 

Potential Growth – An EIN can also help businesses in opening lines of credit or applying for business 

loans with banks or lenders who require this information prior to approving an agreement. Having access 

to funds can be essential in growing a business and bringing new products or services into the marketplace. 
 

Overall, having an Employer Identification Number is crucial in maintaining compliance with local and 

federal regulations while allowing companies to expand their reach and potential growth opportunities into 

the future. 

  



Chapter 5 

Benefits of Having an EIN Number for Your Business 

 
Having an EIN number for your business can provide you with many benefits, including tax compliance 

and more. An Employer Identification Number (EIN) is a unique, nine-digit identification code assigned to 

businesses by the Internal Revenue Service (IRS). It is used to identify and track businesses, enabling the 

IRS to collect taxes from these organizations. With an EIN in hand, businesses can easily comply with their 

federal tax obligations and open bank accounts and enter into contracts. 

 
Moreover, having an EIN makes it easier for businesses to hire employees and process payroll taxes. 

Businesses must have an EIN on file with the IRS in order to pay taxes on employee wages and 

withholdings. This ensures that employers are properly paying into Social Security, Medicare, and other 

payroll taxes on behalf of their employees. 
 

Additionally, having an EIN can create a sense of legitimacy for your business. Vendors or suppliers may 

require proof of your business’s existence before they agree to supply goods or services. Having a valid 

EIN can demonstrate that your business is legitimate and registered with the government.  

 
Finally, having an EIN also makes it easier for businesses to get credit from banks or other lenders. Banks 

often require a valid EIN before they will extend lines of credit or loans to small businesses -- especially 

start-ups which lack established track records of success. Therefore, having an EIN may expand access to 

much needed capital for new entrepreneurs. 
 

 

  



Chapter 6 

Common EIN Number Mistakes and How to Avoid Them 

 
Business EIN numbers are essential for filing taxes and staying compliant with the Internal Revenue 

Service (IRS). As such, it's important to make sure that your business is using the correct number when 

filing paperwork. Unfortunately, common mistakes in EIN number usage can lead to costly fines and other 

penalties. In this article, we'll discuss some of the most common EIN number mistakes and how to avoid 

them. 

 
One of the most common mistakes businesses make is using an incorrect EIN number on their returns. 

Before submitting any tax forms, double-check that you're using the right EIN number associated with your 

company there may be more than one listed on your form if you have multiple business entities. Not doing 

so can lead to hefty fines or penalties from the IRS for failing to adhere to compliance regulations. 
 

Another mistake businesses make is failing to update their EIN numbers when restructuring or adding 

new partners or employees. It's important to remember that whenever your business's structure changes or 

any new employees join, you must update your records with a new EIN number as soon as possible 

otherwise, you could end up being audited by the IRS due to outdated information on file. 
 

A third mistake businesses make is not registering with the IRS in a timely manner after forming a new 

entity or changing existing ones failing to do so could mean incurring late fees and other penalties from not 

having an updated and current registration status with the federal agency.  Additionally, many states have 

their own specific rules surrounding when companies must register with state agencies like DORs and SOSs 

if you're unsure about these deadlines for your area, consult an accountant who knows about state laws for 

further guidance.  

 
Finally, it's important not to confuse employer identification numbers (EINs) with Social Security 

Numbers (SSNs). While both are used in filing taxes, they are different types of numbers used for different 

purposes; oftentimes businesses will make the mistake of entering an SSN instead of an EIN on their tax 

forms—which again could lead to hefty fines and penalties from not adhering to compliance regulations set 

forth by the IRS.  
 

By taking extra care around these common mistakes in regard to proper use of EIN numbers, businesses 

should be able to stay compliant with all applicable regulations while avoiding costly errors related to 

improper usage of company documentation. 

 

 

 

 

 

 

 

 

 

 

 

 

  



Chapter 7 

EIN Number Changes: What to Do If Your Business Changes 

 
Businesses that need to change their EIN number for any reason should contact the Internal Revenue 

Service (IRS) directly. The IRS can help businesses understand the process for filing a new application and 

what type of information will be necessary for the paperwork. If an employer identification number (EIN) 

must be changed, the business must submit Form SS-4, Application for Employer Identification Number 

with the required information. That application is available on IRS.gov and should include current contact 

information such as name, address, telephone number and email address, if available.  
 

The form also requires certain identifying information about the business itself, such as its legal structure 

(e.g., corporation or sole proprietorship), date of formation or registration, principal activity of business at 

time of application and estimated annual payroll expenses. The applicant's signature is also necessary to 

request an EIN number change. After submitting all necessary documents, a business may receive its new 

EIN within two weeks from the date of submission; however, it can take longer depending on 

circumstances.  

 
In some cases, a business may not need to apply for a new EIN even though something in its status has 

changed. Examples might include if there was a change in corporate name or in ownership but not in legal 

structure; if there was only a change in administrative office location without any change to the 

organization’s headquarters; or if partners are added or removed without changing overall ownership 

percentage and without requiring reorganization of partnerships under state law. In these instances, no EIN 

number change is required, and it should remain as previously issued by the IRS. 

  



Chapter 8 

EIN Numbers and Your Business Taxes: What You Need to Know 

 
EIN Numbers are a crucial component of business taxes that every owner needs to know in order to be 

compliant. An Employer Identification Number (EIN) is a nine-digit number issued by the IRS that is used 

to identify businesses for tax purposes. This number, also known as a Taxpayer Identification Number 

(TIN), is required in order to file business taxes, such as corporate income tax and employment tax returns. 

Additionally, an EIN may be used when opening a business bank account or applying for loans or lines of 

credit.  
 

In order to obtain an EIN, businesses must fill out and submit Form SS-4 with the IRS. The instructions 

for this form can be found on the IRS website; however, it is important to ensure you meet all of the 

requirements before submitting your application. For example, if your business is located outside of the 

United States you may need to provide additional documentation in order for your application to be 

processed. In addition to providing a valid TIN number when filing taxes, businesses must also keep 

accurate records and maintain financial statements in order to document their transactions for auditing 

purposes.  
 

Having an EIN number helps businesses stay organized and makes tax compliance much simpler. When 

filing taxes with an EIN number it prevents confusion that could otherwise arise due using personal Social 

Security numbers instead. Additionally, an EIN helps businesses protect their assets against liabilities and 

debts incurred by other entities with similar names or identities as well as providing legal protection from 

fraudulent activities conducted in their name.  
 

Ultimately, obtaining and using an EIN number has many advantages that help keep businesses safe and 

compliant when filing taxes with the IRS. It provides businesses with secure identification which provides 

legal protection against fraudulent activities and allows them to track their financials more closely in order 

to stay organized during tax season while helping them avoid fines associated with incorrect filings or 

discrepancies between reported information and actual financials. As such, it is vitally important that all 

business owners understand how EINs work and use them properly when filing taxes each year. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



Chapter 9 

EIN Numbers and Business Compliance: Staying on the Right 

Side of the Law 

 
Business EIN numbers, also known as Employer Identification Numbers, are issued by the Internal 

Revenue Service (IRS) and are required for a wide range of business activities. They provide businesses 

with an important tool to ensure compliance with state and federal laws, as well as with reporting 

obligations. 

 
EIN numbers are a unique nine-digit identification number that is assigned to each business entity. 

Businesses must use their EINs when filing taxes, opening bank accounts, or engaging in any financial 

transactions. In addition to being an important tax filing requirement, an EIN can be used to identify a 

business for other purposes such as forming LLCs or corporations and applying for business licenses. 
 

For businesses that operate in more than one state, having a valid EIN number is especially important 

since it allows them to maintain compliance across multiple jurisdictions. For example, if a business has 

employees in multiple states, then they need to have separate payroll tax records for each state in which 

they do business - all of which require an EIN number.  
 

EIN numbers also serve as evidence of legitimacy and help protect businesses from identity theft and 

fraud. Since these numbers can only be obtained from the IRS or other authorized sources, criminals are 

less likely to obtain one illegally and use it to commit fraud or embezzlement against the company or its 

customers.  

 
Overall, having a valid EIN number helps businesses stay on the right side of the law when it comes to 

taxes and other regulations by providing them with an easy way to show proof of legitimate operations 

when dealing with government agencies and financial institutions. It also provides added protection against 

identity theft and other forms of fraud while helping maintain compliance across multiple jurisdictions. 
  



Chapter 10 

EIN Numbers and Identity Theft: Protecting Your Business and 

Personal Information. 
 

Business EIN numbers are an essential tool for any business owner looking to ensure tax compliance and 

more. However, without proper security measures in place, EIN numbers can also be vulnerable to identity 

theft. Protecting your business and personal information from identity theft involves a number of steps and 

considerations. 

 
First, it is important to understand the purpose of an employer identification number (EIN). This nine-

digit code identifies a business entity for tax purposes, as well as to open bank accounts and conduct other 

financial transactions. When used in combination with other sensitive information, such as Social Security 

numbers or bank account numbers, EINs can provide malicious actors with enough raw data to access and 

steal your company’s funds or interfere with the normal operation of your business. 

 
It is therefore important that you take proactive measures to ensure the security of your EIN number and 

other sensitive information associated with your business. Start by creating strong passwords for any online 

accounts related to your business, including those associated with banking activities. Make sure that all 

passwords are unique and not easily guessed. You should also consider using two-factor authentication 

when available as this will add an extra layer of protection against unauthorized access. Additionally, be 

sure to educate your employees on data security best practices such as avoiding phishing attempts and 

sharing passwords with others within the organization.  

 
In addition to protecting online accounts, physical security measures must also be taken into 

consideration. Any documents containing sensitive information including EIN numbers should be stored in 

secure locations where only authorized personnel have access. In addition, consider investing in a safe 

deposit box wherein these documents can be stored away from prying eyes or potential fire hazards at home 

or work premises. It is also wise to shred any documents which may contain this type of information before 

disposing of them; identity thieves often rummage through trash looking for valuable data they can exploit.  
 

Finally, monitor all activity involving your business’s financial accounts closely for suspicious activity 

such as large payments out of the ordinary or unauthorized withdrawals from bank accounts. Taking these 

measures will go a long way towards ensuring that both you AND your business remain safe from identity 

theft threats posed by unscrupulous individuals looking to exploit vulnerabilities in businesses like yours 

through their use of EIN numbers and other personal financial data associated with it. 
 

 

 

 
 


